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The folloring rver

8 s for the uritten presentation of Thescs and
Extoended Lsnoys are provided for the puidance of candidates and faculty.

PLEASE ROTE that i€ is ultimately the vesponsibility of the candidate in
consultating with the senjor suprrvisor that the Library copies conform

to the stondards required by the Senate Commitltee on Craduate Studies

at Simon Frascr University hofore they are submitted to the Library.

These standords arce listed helow.  Conaistency and clarity of style and
forrat arce the keynoetos Lo an acceptable presentation. The general format
of the thesis nornally ol Ld be within the cuidelines outlined below, but
the specific format iz left to the discretion of the Departmental Graduatc
Studies Commnittee,

Inquiries regarding the interpretation of these regulations may be made
through the Office of the Dean of Graduate Studies.

RECOMMENDED REFRRLRCES:  The 1 "‘t,LOT’ of Term Tssays by

D. Blakey and A.C. Cooke, Vancouver, 1960 (l' 1408 15 19066)

Government of Canada ¢ Ltlg:lku a1 for hrntor; and Iditors,

k. Dubamel, Ottawa, Qucen's Printer, 1962 (Z 253 c277);

gtudent's Cuide for Writing Collecc Papers, Rate L. Turabian, Chicago
miversity of Chicago Press, 1963 (LB 2369 182 1963);

A Manual of Stvle, Chicapo, The University of Chicago Press, 1969 (7 253 €57 1464
The Elements of Style, William Strunk, Jr., New York, The Macmillan Company, 1959
(PL 1408 s772 1959)

PATER

1. A good bond paper of rag content, 8 1/2 % 11 inches, must be used.

The paper should be of 20 pound stock. The University Bookstore or any

stationer's can supply the names of acceptable brands.

2. Paper with holes punches is not acceptable, except wvhere the thesis
consists in whole, or in part, of computer printout.

MARGINS

Tt is important that the margin be not less than 1 1/4 inches on the left

of cach sheet and of not less than 3/4 inch at the other edges. Everything
(including page nuwbers, illustratious, graphs) must be within these maryins.
The pages arc trimmed when bound. '

TYPING
1. These should ordinarily be typowritten, using one side of the paper

only and carben ribben or a good hlu\k ribhon,  Pica type is preferable
but elite type mny be used;  in cither case, the ceutire work must be in

unifowm tvpe face and care should be taken to ensure evenness of dwpression
and typoe (L“P((l‘]l\ in the case of a cloth ribbhon),

2. All (yping wmust be double spaced, except for quotations of more than
one sentence, footnotes, tables, and bibliography, all of which may be
single-spacaed,



3. No interlincations, crossing out of letters or words, strike-overs,
"kor-rec-type' oy estensive crasures are permissible.  Mathematical
equations, complex tabulaw matter, exponcnts, and other characters not
available on standard typewriters may, at the discretion of the departwment
concerncd, be ncatly exccuted by hand with black ink., Liquid correction
fluid such as ”Snopakc is strongly recommended since there is no shadew and
it reproduces clearly.

4. Specisl care should bhe taken in duplicating figures (such as charts,
diagrams, drawings. graphs, photographs, maps). While copies ol accceptable
quality moy be ohtained through photoduplication, the candidate is adviscd
to consult the Audio Visual Centre for guidance in selecting the most
appropriate means of duplication. Reduction can be used to fit charts in
the margins; lavge ones can be folded to fall within the margins and affixed
to the page.

PAGING

Typewritten consecutive numbers should be used for cach page. Arabic numerals
should appear in the same place at the top of the page for the body of the
thesis, including text, inserts, appendices. articles, bibliography, and so
on. TFacing pages should be noted as such as it is recommended that they are
lettered "a'" and "b" (i.e., pages 2a and 2b would be facing and the typing
would be still only on one side). Small Roman numerals should be used for
the'preliminary pages" (and appear at the bottom of the page).

FORMAT

The order of the pages of the thesis should occur as listed below, although

not every thesis would include all of these items. The senior supervisor
oversees preparatlon of the thesis and checks to see that it is complete and

in good literary form. A consistent style for footnotes must be used throughout
the thesis. The candidate is urged to use a style normally suited to the
discipline concerned,

1. Preliminary Pages

(a) Title Page

The form of the title page must follow the sample attached. It must give
the title, the candidate's name in full, the degree expected, the departinent,
the month and year of the thesis defence. (See pages

All theses and extended essays shall have, in a prominent place on the title
page, the international copyright indication consisting of three elements

in the same line: the letter "C" enclesed in a circle; the full name of
the copyright owner; and the year.

(b) Approval

(See sample, page ). The title page is not numbered though technically
it is (i) so this page is (ii).

(c) Abstract

The abstract is normally under 600 words.

NO PAGES CAN SEPARATE (a) Title Page, (b) Approval, and (c) Abstract., ##¥%
(d) Dedication (if any)

Page (iii).

(e) Quotation(s) (if any)

(Special in significance, usually alone on page.)

(f) Acknowledgment

This section, if included, should be a brief acknowledgement of assistaunce
given to the candidate in his research and writing.



(g) Table of Contlents

Fach thesis nust have a table of contents setting forth the principal
topics or subdivisions (including as main divisions, the preliminary pages,
the titles, appendix (-ices), bibliography, and index, if any) and the page
numbers on which they occur.

(h) List of Tables

The tables are vumbered consccutively with larpe (or upper case) Roman
numerals.,  Yor each tablz, the table's nuwber. jts exact caption or title,
and the number of the menuscript pace on which it appears are givoen,

(i) List of Figurcs or 1llustrations

If any illustraiicons, pletes. or graphe are uscd, they are numbered with
Arabic numerals and listed seporately. TIf there are several illustrations
of any onc kind -- for example, maps -- there should be a distinct series
for them, numbercd separately, and scparately listed.

2. Text

(a) The text, which would prcferably begin with an introduction, should
outline the purpose, meihods, and scope of the investigation. If the
thesis consists of a lengtby explication de texte, the full play or poem
may be typed as published (single-spaced) facing the narrative (double—ﬁ
spaced) . .

(b) If illustrations lavger than 8% x 11 inches are used, they should be
submitted flat, mounted on the same paper as the text, and folded to lie
within the stated margins. This ensures edges or folds are not cut when
the copy is trimmed and bound. Items such as illustrations, clippings,

and articles may be placed within the text when small enough or can be
reduced, if{ legible, to fit within the margins. Such things as "scotchtape"
and staples must not be used in mounting photographs or illustrations.
Information on the mounting of illustrations may be obtained from the Audio
Visual Centre. . .

(c) Footnotes may be numbered throughout the thesis or throughout each
main division. They may appear at the bottom of the page, at the end of
the chapter, or at the end of the entire text (in the last case they would
be called a List of References. (As an alternative sce Bibliography.)
Footnotes at the bottom of each page must be set off from the body of the
text by a line. A consistent style for footnotes must be followed through-
out. The candidate's department is expected to require him to follow the
practice of a style manual suited to his discipline; he may also wish to
consult the appropriate subject division of the Library.

3. Reference Matter

(a) Appendix(-ices)

This section should be continuously paged with the text, although it may be
lettered as well.

(b) Bibliography (and/or List of References)

The bibliography is a very important part of the thesis, and care should be
given to its preparation. It should be typed single-spaced, with double-
Spacing between the entries. Journal titles chould normally be written in
full but standard abbreviations may be used (e.g., from World List of
Scientific Periodicals). As in the case of footnotes, the candidate sbould
follow the style manual required by his department and may wish to consult
the appropriate subject division of the Library. The bibliography is
alphabetical and paged continuously with the text. 7The candidate may choosc
to cite the literature under headings such as wmonographs, serials, news-



papers, unpublished works or articles, and lctiers. If a full biblio-
graphy is considercd too lengthy by the senior supervisor, then a
selected bibliography may be given instcecad and so noted,

Many submicsions will have footunotes (or a List of References) as well
as a biblicgraphy. At the discreticen of the department it may be
desirable to combine thae two by (L) siwply rveferring to the author (and
page) in the text, and the reader can refer to the author in the biblio-
graphy, or by (ii) numbering the bibliopraphy and referring to the work
by number {and adding the page) in the text. Thus it is possible to
have a bibliography but no footnotes (citing literature) or List of
References. It dis also possible that a list of References (and no
bibliography) is adequate if only direct refercnces are cited.

Note: You are strongly advised to consult your Department and follow
the style of Bibliography/List of References they recommend in your
discipline.

(¢) Printouts o

It is preferable that printouts be reduced (providing still legible) to
3 x 11 inches and continuously paged.

(a) Articles, Clippings, Maps

If 8% x 11 inches, the above and similar items are to be numbered con-
secutively; if larger, folding applies as above (see above under "Text').
These may be placed in or afiter the text.

ABSTRACT

Each thesis must include an Abstract as part of the "preliminary pages."
The Abstract is a summary or condensation of the thesis; it states the _
problem, the methods of investigation followed, and the general conclusions.
It should not normally exceed 600 words. (Doctoral candidates must submit
an extra copy of the Abstract becaring the name of the senior supervisor on
the top of the first page as well as the candidate's name and the title of
the thesis. A signed agreement form covering publication in Dissertation
Abstracts should accompany the extra copy of the Abstract. These forms

are available from the Department and the Library.)

APPROVAL (BY EXAMINING COMMITTEE)

The Approval page immediately follows the title page (sece sample page ten).
It must state the candidate's name, the degrce sought, the title of the
thesis, the signature and name of the members of the Ixamining Committee,
and the datce approved and signed. 7The position and institution (with
address) of any examiner not at Simon TFraser University must also be
indicated.

NUMBER OF COPIES

The number of copies required will be determined by the candidate's depart-
ment. If the degree is sought in a combination of departments, sufficient
copies must be prepared to ensure cne being available for cach department
concerned if so requested. Copies may be made by the offset process or, if
few are needed, clcan photocopics will be accepted. (Please note that the
Library prefers to have the original. It is considered a manuscript so
clear, clean corrections are accepted.)



SUBMISSION TO THE LILRARY

After the 'passed' thesis has been corrected by the candidate as required,
confirmed by the scenier supervisor, and accepted by the department or
departments concerncd, the candidate must present a letter of confirmation
(stating all corrections have been made and this final draft is ready for
publication) from the senior supervisor, o signed microfilm authorization
form for the National Library (available from the department and the
Library), and two unbound coepi (each in a folder or binder) to the
University Lib?h;;prﬁigzgaﬂﬁoée that two coples of a tape, film, printout
(or any item considered pavt of the thesis) must also be submitted and, of
course, an cxtra copy of a doctoral abstract as stated above. The fingl
date for acceptance of theses by the Library may be obtained from the
University Graduate Calendayr. J¥nquiries regarding this date should be
directed to the Registvar's Office.

MICROFLLMING

All theses submitted to the Library in partial fulfilment of the graduate
degree are microfilmed by the National Library. Each student must complete
and sign a microfilm authorization form (cbtainable from the department and
the Library). A negative and a positive film is made of each thesis. The
negative is kept by the National Library for use in producing positive

copies for sale. The positive hecomes part of its collection for consultation
on the premises or for lending on interiib:ary loan. The National Library is
not authorized to publish the thesis in any form other than microfilm. HMore-
over, theses are returned to the University after microfilming so that the
National Library does not have copies of theses available for other kirds of
reproduction. The positive copies of the wmicrofilms, as they become available,
are listed in Canadiana, the monthly and apnpual naticnal bibliography pub-
lished by the National Library. FEach title appears in its appropriate place
in the subject arrangement but all are gathered together in the index to
Canadianz under the series heading 'Canada. National Library. Canadian thescs
on microfilm, no. - ." The Canadiana entry includes the sale price and the
source from which to purchase a cdﬁ& of the microfilm, viz. the Cataloguing
Division of the National Library. Theses which the National Library publishes
on microfilm include a copyright statement and are protected in.the same way
as a published book and the same rules govern copying without the author's
permission.

PUBLICATION IN DISSERTATION ABSTRACTS

This applies only to doctoral candidates. An extra scparate copy of the
Abstract is necessary for doctoral theses with the title and the student's
and the senior supervisor's names typed at the top, and the University
Library will forward it to the publishers of Dissertation Abstracts
(together with their agreement form completed and signed). The Abstract,
prepared by the author may not be more than 600 words. The Abstract will
be printed in Dissertation Abstracts, and availability of the dissertation
in {ilm form at the Kutionul-ilhrary will be noted. Arrangements at
additional cost can e made for offprints at the time of printing. Notations
will also be made by the Library and sent to University Microfilms for
publication in American Doctoral Dissertations.




BINDING

Once the Library is notified that (i
by Senate, the original (when providec
to the National Library for microl:
bound. FRinding of additional thes

can be arranged through the Libaar

&

e student's degree has been granted
) or 2 copy of the thesis is sent

st
.

CATALOGUING

Once bound, the thescs are cataloaued and classified accovding to the
Library of Congress Lication systome  The original (ov 'first' copy)
lodges in the Undversity's Avehives and the (second) copy is shelved in
the general collection where it is also available for Interlibrary Loan.




(Sample Thesis Title Page)

STUDILES TN TRANSLOCATIOR OF

PHOTOSY HIHTLC PRODUCTS TN YOUNG

14 3
SOYREAN PLANTS USIEG ‘coz & “1,0

by
obert George Thompson

B.Sc., Queen's University, 1964

A THESIS SUBMITTED IN PARTIAL FULIFILMENT OF
THE REQUTREMEINTS FOR THE DEGREE OF
MASTIER OF SCIENCE
in the Pepartment
of

Biological Sciences

—
L C) ROBERT GLEORGE THOMPSON 1966
SIMON FRASER UNIVERSITY

June 1966



(Sample Discsertation Title Page)

FUROPEAN IRFLULNCES ON MODERN NELREW
by

RICHARD JOHN DOL

B.Sc., Dalhousie University, 1964
M.Sc., University of Victoria, 1966

A DISSERTATION SUBMTTTED IN PARTIAL FULFITMENT
OF THE REQUIREMENTS FOR THE DEGREE OF
DOCTOR OF PHILOSOPHY
in the Department

of '

History

o ’
7C) RICHARD JOHN DOE 1968

\, /
N’

SIMON FRASER UNIVERSITY

April 1968



Name :

Degree:

(Sample Approval

APPROVAL

Richard John Doe

Mazter of Arts

Title of Thesis: Yuropean influences on modern Hebrew

Examining Committee:

Chairman: David Williams

Page)

Jobhn Smith
Senior Supervisor

James Bloggs

Diane Small

Gordon P. Green
FExternal Fxaminer
Associate Professor
University of Timbuktoo, Transylvania

Date Approved:
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