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TO Senate ' FROM: Registrar

SUBJECT: Traffic & Parking Regulations DATE: June 23, 1966
and Security Regulations

The attached Traffic & Parking Regulations and Security Regulations have been
approved by the Board of Governors.

Student infractions of these regulations (most frequently in the case of a
student refusing to identify himself) are reported by Mr. Hope, the Trafflc
and Security Officer, to the Faculty Council.

The Faculty Council reviewed the Security Regulatlons before they were present-
ed to the Board of Governors for approval.

. Mindful of the Senate's desire, expressed at the May meeting, to have present-
ed to it any general rule or regulation affecting a large number of people,

the Faculty Council suggests that Senate consider the attached regulations

as they affect students.

D. P, Robertson
Secretary, Faculty Council
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(a) All parking must be within cenfines of the &
. areas. ‘Vehiclos must be parked correctly as in
. parking loiz, either within the concrete hea
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the parking bays, ¢r within the wh;te
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to 12:00 p.m. Saturdays, but oxcluding Saturday aftc*ﬁoona,
- Sundays, Holidays and Ce*cmony Days. :

;'Meter hoods and nadlocks to Faculuj and Senlor Staff Oﬁlj 3
on a refundeble deposit of $5.C0 for reserving reserved
-parking holder's spac» at times other than above reserved
' hours, except during Cererony Days when hunting or1v1lﬂge
v will apply in all areas not reserved for Guests. Abusing:
the privilege of using hoods will result in their confis-
S gatloﬁ and they will be reissued only on the payment of

1 $2.00 : : : . :

$15.00 per semester for Staff and Students. MNumbered o
"Reservbd Parking" sticker provided for rcserved space 7:00
; a.m, to 7:00 p.m., HOPQ&j to Friday, and 7:C0 a.m. to 12:00
. p.n. Seturdays, bul excluding Saturday aftermoons, Sundays,
.- Holidays and Ceremony Da:/s‘.'i A

taff and Studepts with YRe
hunting priviiege for free
£
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: "WVisitors Pa:k¢rv" are O p.m., Mernday to F
" Saturday gfternoons, al* day Sundays and. H“‘Q&ju, ar o
. porbion of covered parking area not reserved for Guests on”
- Ceremony Days. o ¥ :
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- Meters are enforced ab all times daily 1nclud1no Sundeys and
" Holidays, but not on Cerezony Deys during deszgnated n*u:*
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Meter Toll Excmohions.

Vehicles displeying valid "Reserved Parﬁing" stickers are. g
.. exempted from meter tolls, except in the Visitors metered ki
- parking area between 7:00 a.m., and 7:00 p.n. Monday to ’
;" Fridey and 7:00 a.m. to 12:00 p.n. Saturdays. )
Meetings_and_Functions. _ ' . ' o
;. When speciel meebings or functions are to be held, "No L
- Parking® hocds vill be placed on those msiters in the - - Loh

"Visitors Pariking" area recuired for the occasion. S

ions., o - :

Following fines will be imposed for meter violations:
lst offence - $2.C0 - '
2nd offence - $3.00 : LT
3rd offence - $5.00 ' Coe ST

‘Reserving Priorities

Feculty ard Senior Staff members may reserve parking space
for the following semesteriby applying e Troffic Office
e ~ETU

Spaces not reserved by the end of the first week of any semester
" on the basis of (i) and (ii) zbove will bs assigasd to applicents
on a first-come, first-served bzeis.

servinx Procedures
Members in (d) above will apnly at the
Traffic Office where a receipt form will be issued, The )
parking fee will be paid to the Cashier in the Bursaris Office.
.- Upon presentation of a WPaid! receipt form to the Traffic Office
| _a "Reserved Parldng! stickéer will bs issued. '

tickers will be affixed to the lower lefi corner of the
windshield on automobiles and on a conspicuous
cycles anc scooters, :

Stickers are issued for e ssediic vehicle only. I removed Irox
the venicls,; or if the sticker is nol progperly affixed, it may =3
taken by any erber of the Traffic and Sccuriiy Patrol by any

) Leken j G--j memoel O... 18 AT2iLLC and wvu‘.i.hj JalIloL A AJ

- necessary means, : . . e
Refunds. In exceptionel circumsiences when a feculty, steffl E
or cbudent has paid for Reserved Parking and ithrougn circumsiances
} mDUS

‘. beyond his or her conirol cen no longsr use tne.vehicla‘onica‘%, ,
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Fee Paid

Up to one month's use * $7.00 7 .
Up.to two monthz! use L.CO :
- Ov;r two monuncf use “nil

Anbllcaulons fo” refundo rgst be made in W“ltlné,,
accomngnled Dj tre su*cko*, to the ”*af;lc 04 1100.

DEwD oo 'ﬂ:ff’ o

L Dr1vzné speed in the immediate V1an1tj of the bn_vers ity is .“
_{HreSurlcteu to 20 m. P.h., in the covered parking area 10 m.p.h., aAd
.. in other arcas as d4s,laj»d by a“thorlzed signs.
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les park ed 11Levcl*1 or in V“Ola ion of these regulation
ic officers or pairolmen do not have authority to cancsl
raw Traffic O*zenco novices &v anj time or for any reason.
_ Jmpoundment. Veh*c”es may be 1mooundud S IR
. 1s . A vehicle is impeding or oo*t:uctl the Tlow of traffic.
2. ' A vehicle is parked on University property in a place not 1 - v

designated for pariking.
i 3., Vhen a person repcatedly ignores Traffic Offence werrings.

L. Jhen no*nal enforcen ent
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bs made in addition to any fins 1mpos»a. Fines must be paid o w“e

_Cashier 1n the Bursar’s office in accordance Jluh the ¢ollO'1ng--
~scheduler IR

fPunaluies. - When a vehicle is imp urdod a char e o* olO 00 wi

"~ First Offence - .

" Second Cffence '

Third and Sub-: . -
- sequent Ofience:
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’é(d) Fa:lure to_Revort and kltelna iyg Failure to report to the .1 . .

L Traffic OfTice in accordance witn the Traffice Offence notice ’ L
.- within L8 hours, will constitute a further offence, and mey
“result in an increased fine. If, heowever, vhe receiver of o :
. T.0., notice is uneble to comply vithin the L3 hours, hs or she™
c.must inform-the Traffic Office and arrange to report &t an
rearly aate, QuOan’ the T. O notice nunbor. '

E*'l re to_Pay Fines. qy s»u*a fulllng to pay a fine may
»,” have his “vehicle . impoundsd, and the amount of the fine will
7. 7.be tbe fi“su chargv avalnsu hlS fol”v ing semesier fees.

a

WRITING o the
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SECURITY_REGUIATIONS a :

‘\‘_. i. .

2,

Subiccts
.- For further information contact: : Ménagér, General Services .
AUTH ‘
These regulations are issued by authority of the Board of Governors of A
' Simon Fraser University, effective 20 January, 1966.
These regulations apply to: : :
" (a) Members of the faculty and staff of Sim01 Fraser Universltj.
-(b) Graduate and undergraduate students enrolled in Simon Frasex
- University,
(c) All personnel of contractural fxrms providing a service to
- Simon Fraser University.
-(d) Visitors to Simon Fraser University,
i GENERA |
3. : The traffic and security patrol under contract to Simon Fraser University .

; Vb, A Guide to Members of Faculty and Staff Résponsible for the Security of
Universxty nroperty is attached as Annex "A" : -

-are responsible for the security of Simon Fraser University grounds, property, equip-

ment and stores.,

o

;'gxaduate students must carry a Simon Fraser University Identification Card (Library
| Carxd),

Security is also a responsibility of all members of Faculty and Staff,

_;pr.g T IEIQATJ‘,QN' CARDS

ffS, - In order that the patrolmen may be able to check that no person is in a
‘building without authority, all members of faculty and staff and graduate and under-

1;16;‘ Identlficatnon Cards must be produced when requested by a person charged
wmth the securlty of Slmon Fraser Unlversity buildings, grounds or property. :

A;momgx - spcgmzy PATROLS

7. ‘:i‘l“ A member of the Traffic and Security Patrol has under these regulationss:
S (a)  authority to ask fo‘ Identlflca~101 Cards of persoas on Unzversxty ’
. fpwa . property; -
w7 (b) authority to question persons found on University property concerning
.. .. their purpose for being on the property and conceraing aany object or -
<0 2T thing which they may be attempting to remove £rom the property; .
':u§¢7},g?l-(c),'autﬁotlty under Section 437 of the Criminal Code of Canada to arrest
7L i LT without warrant a person he finds committing a . criminal offeace on or
Lo.vwl-o7 in relatioa to University property; :
©r. . €d) ' in common with all citizens, has authority under Scction 434 of the

.. Criminzal Code of Canada to arrest without war*ant a person he £finds
';cc~nittin3 an indictable offenca, .
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(e) a duty as provided by Section 438 of the Criminal Gode of Canada to.
deliver forthwith any person he has arrested to the Royal Canadian
Mountecd Police, :

L §E.g1r_9,;gm_' OF BUILDINGS S ;

(a)

Faculty, Staff and Graduate Students ' .
- (1) During the period from 6:00 a,m. to 8:00 p m. on normal working days,

- faculty and staff shall share in the responsibility of securxity of
“buildings and contents as long as they are on the premises, Before
leaving a building on completion of a working day or after having -

returned to a building during off-hours, faculty, staff and graduate
students will ensure all windows and doors are locked and lights
 turned off in the area they have been occupying or using,

. (2) - When experiments are in progress, which involve the use of gas, elec~

-@,

. 3

tricity or water, faculty and staff must ensure, where possible, that
these services are turned off at the completion of the working day,

When it is not possible to turn off these services, the Patrol will

be notified and will give special attention to these bulldings or areas
during the night, weekends, and holidays. It will be the responsibility
of the department conducting experiments to place a sign on the doors

of the rooms indicating the name and telephone number of the person(s)
to be contacted should the Patrol discover an unusual occurrence,

Janitorial Staff
When janitorial staff are workinw in a buildk1~ they shall be responsible

- for the security in the areas im which they are working. They shall ensure

only the room they are working in is open and that such rooms are locked when
S P

. they vacate them., They are responsible for checking persons vho wish to use
the rooms in which they are working, Detailed duties are included in Annex

"MB" to these regulations,

‘Security Patrols _

The Patrol shall be responsible for security of buildings and conteats
throughout their period of duty, except for areas in which the janitorial
staff is eng ﬂed in cleaning. In these latter areas they have a respoasi-
bility to report actions not compatable with these regulations, and to act
when requested uj the janitors, or when in his opinion action on his part is
required, to protect the scturity of the building and coatents, . Specific
duties 'and Patrols are as detziled In Annex "C" to these regulations and as
set forth from time to time by the Traffic, Security and Fire Prevantioa
Supervisor, ' :

~f REPORTING OF TNCIDENTS

2 Superviaor (Local 310.)

N

" 9.  Vhea it is bulieved accommoda~ion has been unlawfully entered or an article
- of eguipment of the University hcs been deliberately damaged, lost of stolexz, the
incident MUST be. ruported immediately to the T‘affic, Security aad Fire Prevention

/ 0 ;’H/{ /’
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SECURITY REGULATIONS

GUIDE TO MEMBERS OF FACULTY AND STAFF
RESPONSIBLE FOR THE SECURITY OF
UNIVERSITY PROPERTY

The following pafagraphs are included as a guide to Faculty and Staff

. charged with security of University property. Adoption of these measures
L. wills

(a) irncrease the. securlty of University pLooerty and buildings

~ (b) comstantly bring the need foz sccurity to the attention of Faculty,

Staff and Students :

‘{ (c) assist the Traffic, Security and Fire Preventxon‘Supervxsor and

R.C.M.P, in the investigation of incidents iavolving loss or theft of
University property.

:RﬁPONSIBILITY FOR SECURITY

Department Heads are responsible for security of University property

ff within their departments during working hours or when occupied by Faculty and
'+ Staff after working hours. ~

Heads of administrative divisions and departments are respoasible for

.. security within their organizations during working hours and when staffs are’
- employed after working hours, : :

* - BUILDING SAFETY _AND SECURITY

The measures to be taken will-vary with the nature of the building and

:J[theequipment in it, Whenever expensive or potentially dangerous equipment is in

use a Safety and Security Officer should be appointed either for tie building

~: as a whole or for specific rooms in the building.

The responsibilities of this officer should include: ' ' A Sl

.t (@) drafting of Security and Safety Regulations,
" " (b) implementing and checking security and safety precautions,
(c) ensuring that the personnel concerned know the location and method

of using the safety equipment in the building.

" CLASSIFIED PAPERS

All papers which for any reason may not be read: by all perscns, including
students, shall be considered 'classified papers" These papervs snould be
handled as follows ' :

. (&) when in use b; kept in 2 file cover,

(b) when not in uae locked in a £434an cabinet o" safa,
(c) rough drafts and carbons used on such papars nendled as tho papewns
themselves until the drafts, carbons, e;c., can be destroyed by
. fire or shredding

N j:(d)‘ distribution kept to a minimum and distrlbuted copies no longer required

' .colluctcd “nd/or dcstro;;d

s m— o om o o o e 3t on ooaare —osoaam m e o



S off9)6e

. _ Page Nunmber .
SIMON FRASER UNIVERSITY 4 of 6 -0-2
Policies and Procedures . Date '

31 January 1966

5. .SECURITY OF MATERIAL, | | '

R o ke L

(@)
ERRLO)

K ©

* charge to a faculty or department should as far as practicable be suitably

All laboraties, classxrooms, buildings and other-agéommodation which
contain machinery, chemicals, tools and other attractive items should
be locked when not in use,

‘A list of all sériaily numbered articles such as typewriters, cdlculatofs,'

power tools, etc., on -charge to a faculty or -department should be recorded
and maintained, - 4 : ‘

As the law demands identification for prosecution and return of stolen
property, ‘all attractive items of equipment, not serially numbered, on

.:f marked to ensure identification,

| @ v camm

- Annex "B" to-
. SECURITY REGULATIONS

" INSTRUCTIONS TO JANITORIAL STAFFS

Under paragraph 8(b) of Simon Fraser Univérsity Security Regulations,

'Ezjanitprial personnel are responsible for security of buildings and equipment
.- in the areas in which they are working, To ensure maximum security is main-
.'tained the following instructions will be observed,

(a) Unlock only those doors in the room in which cleaning is being
- . done, The practice of unlocking all doors in a corridor pending
cleaning of each room is forbidden. '

"?1(b) Turn out lights and lock doors when cleaning of a room has beea

completed,

';;‘(c) Keys must be kept on a hoop of wire or stick large enough to preclude

placing them in a pocket and consequently taking them off the campus.

“f(d)‘ Keys, when not in use must be kept in a locked cabinet under the

©.v(e) 1If an unusal situation is discovered during cleaning operations, it -

control of the janitorial staff supervisor.

should be reported to the Security Patrol immediately. 1Items in
rooms where an unusual incident has occurred should not be disturbed
until the Security Patrol has given permission to proceed with the .
cleaning. '

" (£) 1If a member of the faculty, staff or a graduate student wishes to

- @ tha

"enter a room in which janitorial staff is working, he must produce
his Identification Card., Any other person must not be permitted to
enter and chould be refcived to the Seeuxrity Patrel,

Janitorial staff will not enter rooms which have been signed to the effect
they are dangerous to enter or an experiment ig being conducted,

e e e .
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Annex "C" to
SECURITY REGULATIONS
A 9 ,
. TRAFFIC AND SECURITY PATROL '
DUTIES AND INSTRUCTIONS .

" GENERAI,

These inécructlons are issued to amplify those oontained in paragraphs
7 and 8 of the Security Regulatxons.

When it is necessary to take action agaxnst a person erer these regu‘atlonc.

.. and such a person will not conform, his or her name and ideatification anumber

.. should be reported to the Traffic, Security and Fire Prevention Supervisor.. If
~,the offence is of such a nature to warrant arrest, action should be takea in-
. - accordance with paragraph 7(c) or (d) and (e) of the regulations. S

. DUTIES

{i (a) Coatrol and direct trafflc in the immediate area of the University and

parking lots.

'ﬁif b) Patrol parking lots and roadways to check for traffzc and ark1n°
i P ¥ p

_violations,

: “3f(c) Patrol buildings and the mall to ensure there is no willful damage,

- theft, gambling, drlnclng or uaseemly conduct taking place.

.(d). Check buildings and services for electrical, mechanical or structural

defects or malfunctions and closing of exterior dooxrs which haJe been
inadvertently left open.

.:*:;(e) Report any uausual incident to the Trafflc Security and Fire Prevention

‘ ﬁig}ﬂrrl)-ff;'LIBRARx BUILDING

+77 2 (2) - ACADEMIC QUADRANGLE .

.- Supervisor immediately, followed by a report in writing or in the daily
1'103. .

‘7f(f)' Lock exterior doors of buildinos ot the follow1ng times durz.nO normal

o workxng days:

Administrative A?eai_f . 6300 p.m.

~ . and SCIENCE COMPLEX - " 8:00 p.m,
2 (3) . THEATRE 1 6100 p.m.
: B (unless in use) -
%) .  GYMNASTUM ' ".14157”"; . When vacated
) .7 .. by users,

' (g) Unlock exterior doors of buildings:£; the following times:

.(1) - LIBRARY BUILDING EVRRES .

: S Administrative Area om0 7345 a.m,
' (2) . ACADEMIC QUADRANGLE . " . i Lt ol

© "' and SCIENCE coMpiex - . - T 6300 a.m.
" (3) .. TEEATRE- - : e ., 7345 a.m,

S(6) . GUUASIUM © By ‘others.
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(h) Turn out lights and lock all doors in unoccupied ofiices,. classrooms,
- laboxraties, etc,, which have been overlooked by ogcupants,

":(i) Permit entry to buildings only to those Faculty, gteff or Graduate Studcn

.who can produce a Simon Fraser University Identification Cazd.

. (jJ) .If a student has a bona fide reason for entering a building and he p*oducee'f'

an Identification Card, escort him to his intended location and bmnediately'
-out of the building agaln.

f(k) Check all doors during round to ensure they are locked,

\l) -Patrol the campus at least once every two nours on a varying time and
" route basis.

“w(m) Ensure one patrol is on the telephone switchboard at all times when it is

- not manned by a telephone operator,

.. (n) Patrol the interior of Madge Hogarth House onlv when called upon to do so

by the Resident Supervisor or a senior oificizal of the University staff, or
in the event of an emergency. )

"~~;(o) "In case of suspected trouble in a room or area which has been signed by a

Department because it is dangerous oxr an experiment is in progress, immediat
_contact the person whose name is on the door or failing that, the Department
- Head. Under no circumstances should the Patrol eater these rooms or areas

prior to coatacting the individual concerned. '

'(q)z Maintain a log of all unusual incidents including such items as dooxrs left

unlocked, lights left on, malfunction of locks, or mechanical and electrica
“equipment, etc. I names of individuals are known, these should be anluaed
in the log repoxt.

f{(r) When a brezak of the Ccde of Conduct such as malicious damage, theft, misuse

of University property, sambling, intoxication or drinking of intoxicating
~liquors is observed being performed by a student or his or her guestis,
obtain the identification number and name of the student end report it and
- the incident to the Traffic, Securzty and Fire Prevent*on SUgeeruOf as -
'A 8001 as p0551b1e. L o TR o




